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NONOXEHUE

06 nHpOpMaLMOHHON OTKPLITOCTH

c. Cepruesck
2023 roa



1. OGwme nonoxeHus

1.1. YyebHbI ueHTp obwecTBa ¢ orpaHuyeHHo oTBeTCcTBeHHoCTbiIo « TPAEKTOPUA-
CEPBUC» (nanee Y4ebHelit LeHTp) obecneynBaeT OTKPLITOCTb U AOCTYNHOCTbL MHpOpMaLMK O
CBOEWN AeATEeNbLHOCTU B COOTBETCTBMU C 3aKoHoAaTenscTBoM Poccuiickoit Pegepaumm.

1.2. HacTosiuee nonoxeHve paspaboTaHo ¢ yyeToM TpeGoBaHuii:

- ®efepanbHoro 3akoHa ot 29.12.2012 Ne 273-d3 «O6 obpasosaHun B Poccuitckoii
denepaunny», B AeUCTBYIOLLEN pepakuuu;

- «lpaBun pasmeLleHna Ha ouLmanbHOM caiiTe obpasosaTenbHON opraHu3aLum B
WHPOPMaLMOHHO-TENEKOMMYHUKALIMOHHO ceTn «MHTepHeT» 1 oBHoBREeHMs nHgopmauumn o6
obpaszoBaTtesnbHOI opraHm3auuny», yTBepXXAeHHbIM noctaHosneHvem MpasutenscTea
Poccuitickon ®egepauum ot 10.07.2013 Ne 582:

- MNpukasa denepansHoit cnyxObl N0 Haa3opy B cdepe 06pasoBaHNs U Hayku OT
14.08.2020 r. Ne 831 «O6 yTBepxaeHun TpeboBaHuit kK CTpyKType oduLmManbHoro caira
obpasosaTenbHON opraHn3auun B MHHOPMaLMOHHO-TENEKOMMYHUKALIMOHHOM ceTu
«VHTepHeT» 1 chopmaty npeacTaBneHvs nHopmaLmmy.

1.3. HacTosiee lNonoxeHue AaBNseTCA NoKanbHbIM HOPMATUBHLIM aKTOM Y4eBHOro LieHTpa.
1.4. HacTtoswee lNonoxeHue onpenenser:;

- nepevyeHb packpbiBaemon Y4ebHbIM LeHTPOM MHOpMaLnK;

- cnocobbl U cpoku obecneyeHns OTKPLITOCTU U AOCTYNHOCTW MHopMaLuun B YueGHOM
LUeHTpe;

- OTBETCTBEHHOCTb Y4ebHOro ueHTpa.

1.5. lNonoxeHune sABNSETCA NOKanbHbLIM HOPMaTUBHLIM akTom. TekcT [MonoxeHus
pasmeLlaeTcs Ha opulymanbHOM cainTe opraHusauum B cet MHTepHer.

2. NepeyveHb uHopmMauum, cnocobbl U CPOKU 06ecneyeHus ee OTKPLITOCTH U
AOCTYMHOCTM.

2.1. Y4ebHbiit LeHTp obecneynBaeT OTKPLITOCTb M 4OCTYMNHOCTb MHDOPMALMM NyTEM ee
pasmeLleHus:

- Ha MHPOPMaLIMOHHbIX CTeHAax YYebHOro LeHTpa;

- Ha ouLManbHOM cainTe Y4ebHoro LueHTpa www.ts-serv.ru;

- B CpeAcTBax MaccoBO MHPOPMaLMK (B T. Y. 3NEKTPOHHbIX).

2.2. lNepeyeHb 06a3aTenbHbIX K PaCKPbITUIO CBEAEHUI O AEATENLHOCTM YUeBHOro LeHTpa:

- MONHOEe 1 CoKpalleHHOe HaumeHoBaHue Y4yebHoro UeHTpa;

- Aata co3gaHusa Y4ebHoro ueHTpa;

- MECTO HaxoXAeHWs, NOYTOBbIW afgpec, cXxema npoesaa;

- UHpopmauus 06 yupeagutenax YuyebHoro LUeHTpa;

- MHGopMauusa o pexxume, rpaduke paboTbl, KOHTAKTHLIX TenedoHax 1 agpecax
9NEeKTPOHHOW MoYTbI U aapece oduLManbHOro caita B cetn «IHTepHeT»;

- WHOPMaLMA O CTPYKTYpe 1 opraHax ynpasneHus Y4eGHoro LeHTpa;

- hamunumn, MmeHa, oT4eCTBa, AOSIKHOCTU PYKOBOASLLEro coctaBa Y4ye6Horo LEeHTpa;

- WHgopMauus o peanusyemblx obpasoBaTesibHbIX MporpammMax, y4ebHbix nnaHax,
aHHOTaUmAX K paboynm nporpamMmmam AMCLMNIWH W KaneH4apHOM y4ebHOM rpaduke;

- Mo npobeccroHanbHbiM 0bpasoBaTenbHLIM NporpamMmmam nHhopmaLmio 06 yposHe
obpasoBaHus, KOA 1 HauMeHoBaHWe NPOMECCUM, CneynanbHOCTI, HanPaBEHUs NOArOTOBKY;

- WHOpMaLUA 0 METOANYECKUX U 06 MHBIX AOKYMEHTax, paspaboTaHHbIX
obpasoBarenbHo opraHusaumeit 4ns obecneyeHns obpasoBaTenbHOro npovecca,

- CBEAEHUs 0 BMaax npefocTaBnsieMblx YCnyr;

- nepeyeHb okasblBaeMblX NaTHbIX YCNYT;

- LieHbl (Tapudbl) Ha ycnyru;



- MHOPMaLMA O YNCNIEHHOCTM 0ByYaIOLLMXCS N0 peanuayembimM obpasoBaTtenbHbIM
nporpaMmam 3a cyeT GIoKETHbIX acCUrHOBaHMM BlogxeTa cy6bekToB Poccuiickoi
®epepauyum, u no Aorosopam 06 o6pasoBaHuUK 3a cueT CPEACTB (OU3NYECKUX W (MNn)
tOPUANYECKMX NnL;

- UHpopmaumns o A3blkax oBpasoBaHUS:

- NHbopMaLms o heaepasnbHbIX FOCYAapPCTBEHHbLIX 06pa30BaTENbHbIX cTaHgaprax;

- UHbopmaumsa o hopmax obyHeHUs:;

- MHbOPMaLMA 0 HOPMATUBHOM CPOKe 0BYYEHUS;

- WHgOopMaLUa 0 NepcoHanbHOM CocTaBe Neaarormyeckux paboTHUKOB C ykazaHuem
YPOBHSI

- obpasosaHus, kBanuhuKkauMm 1 onbiTa paGoTb!:

- WHOpMaLMA 0 MaTepuanbHO-TEXHUYECKOM oBecneyeHnm obpasoBartenbHoON
AEATENBbHOCTA (B T. 4. HANUYMM 0BOPYAOBAHHBIX y4eBHbLIX KaBUHETOB, 0OBLEKTOR Aans
NPOBEAEHUS NPAKTUYECKNX 3aHATUN, CPEACTB 0BYYEHUSs, YCHOBUAX OXpaHbl 3[10pOBbS
obyuatowmxcs, focTyne K HEOPMALIMOHHLIM CUCTEMAM W WHOPMaLMOHHO-
TENEKOMMYHUKALWOHHLIM CETAM:

- NHopMaLna 06 aNeKTPOHHLIX 06pa3oBaTEnbHbIX pecypcax, K KoTOpbiM
obecneunsaeTcs aoctyn obyyaroLmxcs:

- WHDOPMALMA O KONMUYECTBE BaKaHTHbLIX MECT 4ns npvema (nepesoga) no Kaxmaoi
obpasosaTensHoil nporpaMme (Ha mecra, prHaHCHpyeMble 3a cHET BIOMKETHBIX aCCUrHOBaHUI
GromkeTta cybbektoB Poccuiickoii Penepauuu, no gorosopam 06 obpasoBaHMM 3a cyeT
CPEeACTB (PU3NYECKUX U (UITN) IOPUANYECKUX nuiuy);

- WHpopmauns o6 obbeme obpasoBaTenbHON AeATenbHOCTH, huHaHcoBoe obecneyeHue
KOTOPOW OCYLLECTBAAETCA 3a cHeT BIOAKETHLIX aCCUrHOBaHMIA BiopxeTa cybbekta PO;

- WHOPMaLMA 0 NOCTYNNEHNN (DUHAHCOBbIX U MaTepuanbHbIX CPeAcTB U 06 nx
pacxofoBaHuK No Utoram hMHaAHCOBOro roaa;

- CBEAI€HNA O NPOBEAEHHbIX B OTHOLLEHWUN Y4eBHOro LEHTpa KOHTPOMbHbIX
MEpPONPUATUAX U UX pe3ynbTarax;

- WHas nHopmMaums, pasMeLleHue u ony6nnkoBaHue KOTOpOW ABMATCA 06A3aTeNbHbIMM
B COOTBETCTBUM C 3aKoHoAaTenbCcTBOM Poccuiickoin ®eaepaumu;

- MHaa nHopmaums, KoTopas pa3meLyaeTcs 1 onybrMKoBbLIBAETCS No peLlleHuto
YyebHoro ueHTpa;

2.3. Obsi3aTenbHbI K OTKPLITOCTY 1 AOCTYMHOCTKM KOMUK Creaywmnx A0KYMeEHTOB YyebHoro
LeHTpa:

- Ycras OO0 «TPAEKTOPUA-CEPBUC»:

- CBMAETENbCTBO O rOCYAapCTBEHHOW perucTpauum;

- NNLEH3nsA Ha ocyulecTeneHne obpasoBaTenbHON AeATENIbHOCTM (C NPUNOXEHUAMN);

- nnaH HaHCOBO-X03ANCTBEHHON AeATensHoCTU YuyebHoro LEeHTpa, YTBEepX4eHHbIA B

yCTaHOBNEHHOM 3akoHoaaTenbcTBom Poccuitckoit Pegepaumnm nopsiake;

- fOKanbHbIe HOPMaTUBHbIE aKTbl Y4eOHOro LUeHTpa, NpeaycMOTPEHHbIE YacTbio 2 CTaTby
30 ®epepansHoro 3akoHa ot 29 aekabpsi 2012 r. Ne273-d3 «O6 obpasoBaHuun B Poccuiickoil

®epepaumm»

- npasun BHYTPEHHero pacnopsaka obyqarLmuxcs;

- Konum peanusyembix obpasoBaTenbHbiX Nporpamm, y4eGHbIX NNaHoB, aHHOTaLUMIA K
pabounx nporpamMmm AUCLUMNNNH 1 KaneHaapHbIX y4ebHbIX rpachukos;

- OTHET O pesynbTatax camoobcneaosanns Y4ebHOro LUeHTpa;

- AOKYMEHT O Nopsifike okasaHusA nnaTHbix 0bpasoBaTenbHbIX YCNyr, B T. Y. obpasey
Aorosopa o6 okasaHuW NnaTHbIX 06pa3oBaTeNbHBLIX ycnyr;

- AOKYMEHT, yCTaHaBNMBaIoLLMIA LieHb! (Tapudbl) Ha ycyr nmbo nopsiaok ux
YCTaHOBIEHUS;

- AOKYMEHT 00 yTBEPXXAEHUN CTOUMOCTH OBYHYEHMUS MO KaKAOM obpasoBaTensHoit
nporpamme;

- nnaH UHaHCOBO-X03ANCTBEHHON AEATENBHOCTY YUYeBHOoro LUeHTpa;



- npegnnucaHns opraHoB, OCYLLECTBIAIOLWMX roCyAapCTBEHHbIW KOHTPONb (Haa30p) B
cdepe obpas3oBaHMA N OTYETbLI 06 UCNONHEHUM TaKUX NPeanucaHuii;

- npumMmepHas dopma 3asaBreHus o npueme.

2.4. Y4ebHbI LeHTp obecnevnBaeT OTKPbITOCTb M AOCTYNHOCTb MH(POpPMaLMK, onpeaeneHHom
B N.2.2. N AOKYMEHTOB, onpeAeneHHbix nN.2.3. nyTem npegocrasneHns Yepes oduymnanbHbIi
cant

2.5. TpeboBaHus K MHpOpMaLuK, pasmeLLaemMoil Ha opuumnansHoOM caifTe Y4yeGHOro LeHTpa,
ee CTpyKTypa, Nopaaok pasMeLLeHns n Cpokn o6HOBNEHUs oNpeaenstoTCs NoKanbHbIM aKkToM
YuebHoro yeHTtpa (MonoxeHnem 06 ouumnansHom cainte YyeGHoro LeHTpa).

2.6. Y4ebHblit LeHTp obecneynBaeT OTKPbITOCTb CNEeAYOLMX NepCoHanbHbIX AaHHbIX:

2.6.1. o pykosoguTene YyebHoro ueHTpa:

- hamunus, nma, 0TYECTBO reHepanbHOro QUPeKTopa U ero 3aMecTUTens;

- KOHTaKTHble TeNegOoHbI;

- aapec anNeKkTPOHHOM NOYThI;

2.6.2. nepcoHanbHOM cocTase neaarornyeckux paboTHUKOB C yKkazaHWeM YPOBHS
obpasoBaHus, kBanudvkaumm 1 onbita paboTsl, B T. Y.:

- hamunua, MMsA, 0T4ECTBO (NPU HanU4uKn) paboTHUKA;

- 3aHMMaeMas QOMKHOCTb (LOMMKHOCTH);

- npenoaasaemble AUCLUNNUHBI;

- HauMeHoBaHVe HanpaBneHWsi NOAroTOBKK U (MNK) cneuuanbHOCTK;

- yyeHas cTeneHb (Mpu Hanuyuu); y4eHoe 3BaHue (Npv Hanu4um);

- A2HHble O NOBbIWEHUN KBanudukauum u (unu) npodeccmoHanbLHoi NepenoaroToBKe:;

o6wmii ctax paboTbl U cTax paboTel NO cneunansHOCTY;

2 6.3. NHasa undpopmauus o paboTHukax Y4ebHoro LeHTpa, Ha pa3MeLLleHne KOTopoil meeTcst
WX NUCbMEHHOoEe cornacue (B TOM Y1cne - Ha pasmeLleHne doTtorpadui),

2.7. Y4ebHbI LeHTp 0653aH No NUCbMeHHOMY TpeboBaHUo paboTHMKA BHECTU U3MEHEHUS B
pasMeLLeHHY0 0 HeM MHOpMaLMio NMPKY YCNOBMU NpeaoCcTaBneHnst NOATBEPKAAOLLMX
AOKYMEHTOB.

3. OTBeTCTBEHHOCTb Y4eOHOro LeHTpa

3.1. YuebHbI UEHTP OCyLLeCcTBNSET packpbiTue MHOpMaLu (B T. 4. NEPCOHarnbHbIX
AaHHbIX) B COOTBETCTBUM C TpeboBaHUAMM 3akoHopaTenbcTea Pd.

3.2. YuebHblit ueHTp obecneunBaeT 06paboTky 1 xpaHeHue UHopMaLK O CBONX
paboTHMKax, a Takke WHbIX CyObekTax nepcoHanbHbIX AaHHbIX cnocobamu, obecneynBaoLLmm
MaKcMMasnbHyio 3aLUULLEHHOCTL TakoW MHpopMaLMK OT HENPaBOMEPHOTrO UCMNONMb30BaHUSA B
cooTBeTcTBMM C TpeboBaHuaMM PepepanbHoro 3akoHa ot 27.07.2006 Ne 152-93 «O
NepcoHanbHbIX AaHHbLIX», NonoxeHnem ob obpaboTke v 3awmTe NepcoHanbHbIX AaHHbIX.

3.3. YuelbHblIil LeHTPp HeceT OTBETCTBEHHOCTb B MOPAAKE U HA YCIOBUSX, yCTaHABNMBaEMbIX
3akoHoaaTenbCcTBoM P®, 3a BO3MOXHbIN yLwepb, NPUYMHEHHBI B pe3ynbTaTe HENnpPaBoMEPHOro
MCMNonb3oBaHUsa MHOPMaLUK TPETLUMU NULIAMMU.

3.4. Hdopmauua nognexuT pasmeLleHunio u oGHoBneHuto B TedeHne 10 pabounx gHen co
[OHA eé

CO34aHuA, NONyYeHUs UM BHECEHUSA COOTBETCTBYIOLLMX M3MEHEHUIA.

3.5. Mnhopmauus o gestenbHocTH Y4eBGHOro LeHTpa pasmelyaeTcs B AOCTYNHO,
HarnAaHOW, NOHATHOW chopMe, B TOM Yucre B hopme OTKPbITbIX AaHHbIX, obecrneynsas
OTKPBITOCTb, aKTyanbHOCTb, NOIHOTY, AOCTOBEPHOCTL MH(POPMaLKN, NPOCTOTY U MOHATHOCTb
BOCMPUATUAA UHpOPMALIMKN C UCNONb30OBAHMEM, NPW HEOOXO4MMOCTH, CUCTEMbI CCbINIOK Ha
afpeca pecypcoB B ceTn «/IHTepHeT», coaepxalynx COOTBETCTBYIOLME AOKYMEHTHI (32
UCKNIOYeHeM CBeAEHUIA, COCTaBMALLNX rocyJapCTBEHHYIO U UHYIO OXPaHSAEMYI0 3aKOHOM
TaiHy).

4. 3aKnouuTenbHbIe NONOXEHUNA



4.1. HacTosiwee lNonoxeHne npuHUMaeTCA Ha HEONPEAENEHHbIA CPOK, YTBEPXKAAETCS
reHepanbHbiM gupekropom OO0 « TPAEKTOPUA-CEPBUC» v BCcTynaeTt B cusy co OHA
BBEEHNA ero B AeNCTBNE NPUKA3OM.

4.2. smeHeHus, nepecmMoTp 1 gononHeHus B lNonoxeHne BHOCATCS NO NPeACTaBNeHuto
PykoBoguTensa YyebHoro ueHTpa.

4.3. lNocne npuHATUS 1 yTBEPXKASHUA HOBOIN peaakuun MonoxeHus npeabiayllee yrpaumsaet
cuny.

4.4. OTBETCTBEHHOCTb 3a pa3paboTKy M akTyanusauuio HaCcTOALLEro NosioXeHusi Hecet
3aMecTuUTEeNb reHepanbHoro gMpekropa no yyebHoi yacTtu.

4.5. Bonpocsbl, He HaleaLwmne CBOEro OTPaXEHMA B HacTosLLeM MonoxeHun,
pernameHTUpyoTca ApyrMMu NokanbHbIMW HOPMaTUBHBLIMKU akTaMu YyebHoro ueHTpa.
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